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_________________________________________________________________________________
The ‘Parents/Volunteers in School’ Policy will address:

1. issues raised when parents/volunteers visit school
2. issues raised when parents/volunteers support work within the school system.

Point 1  is already dealt with in the School’s Mission Statement, Prospectus, and Policy on School Organisation.

Point 2  The school supports direct parental involvement in the day-to-day work of the school and values the close partnership which can be developed between home and school.

The school will organise a programme to give parents/volunteers the opportunity to help in school.  The following criteria will be considered:-

1. All volunteers must have DBS clearance for access to children. 
2. Each volunteer will be given an individual timetable (where appropriate).

3. The Student/Volunteer co-ordinator will co-ordinate the arrangements for volunteers.  

4. Parents and other volunteers who undertake volunteer work in school will be expected to follow at all times a strict code of confidentiality.

5. Parents/volunteers will be required to maintain a high standard of reliability and to notify school of any short or long-term changes in their availability.

6. Parents as volunteers will not be expected to have specialist knowledge but their skills will be valued and respected.

7. Parents/volunteers will not be expected or allowed to have sole charge of a class.  When working with a small group of pupils it will be under the direction and supervision of the teacher.

8. Parents will not support/work within their own child’s class/grouping. 

9. Volunteers will be inducted regarding code of conduct and safeguarding, notably to report any concerns/ observations / disclosures to a DSL.







PARENTS/VOLUNTEERS IN SCHOOL

GUIDELINES

Do you want to help in School?

The school has established a policy in support of parents and other adults wishing to work as volunteers in school.

There are two main ways of helping:-

1. Occasional support e.g. at sports events or school trips.  These are individual events and generally parents/volunteers commit themselves to help on only one or two occasions.

2. Regular support:  This is when parents or helpers offer regular weekly support to the school for a period of time.  The commitment will be for one term and will consist of one or two timetabled weekly sessions.

How can I help?

In many ways.

Just seeing you in school can help the children.  You could be involved in a wide variety of activities, both in and out of the classroom, depending on your interests and skills and classroom need.

Help can be given in many areas and might include:-
· Supporting children’s learning
· Supporting activities
· Library work/ hearing readers
· Computing
· Assisting on visits

The options are too many to list but if you have any particular talents or skills that you feel might be useful, please let us know.  

Whatever the work, we do not expect you to come to school ‘cold’.  The class teacher will brief you before you begin and spend a short time with you after your visit, obtaining feedback and preparing for your next session.

The following points will help you to know what is expected of you and what you can expect of school.

Who will I help?

1. You will not work with your own child’s class/groups.

2. It is important that both you and the school adhere to the timetable.  Please notify the teacher if for any reason you cannot attend.  Once the timetable is established the school will depend on your involvement.

3. Do not hesitate to discuss your work with the teacher concerned and ask for help and clarification if you need it.

What will be expected of me?

1. Reliability
The children and teachers will look forward to your visits and will have planned the work you are going to do together.  Much of this will form part of a continuous programme.  If you are unable to attend the children will be disappointed and the planned work disrupted.  It therefore is important from the outset that you do not over-commit yourself.

In emergency situations when you are unavailable, please let the school office know as soon as possible.

2. Confidentiality
All who work in school follow a strict code of confidentiality. Everything seen and heard is not for public knowledge.

You will be in a position of trust as a voluntary helper and we would expect that you respect such confidentiality.
(A copy of our Confidentiality Policy is included with this information)

3. Interest
The school will value your support and interest and hopes you will maintain a positive attitude to the school/class/pupils and the work undertaken.  We hope that you will value your involvement and participation in the work of the teaching staff, other helpers and children.

Before you will be able to work alongside children you will need to complete:

i) A medical clearance form (attached)
ii) DBS form (if you are going to volunteer regularly)




CONFIDENTIAL

VOLUNTEER INFORMATION

St. Mary’s RC PRIMARY SCHOOL


FULL NAME:....................................................



ADDRESS:......................................................

		......................................................

		.............................

POST CODE: .............

Telephone Number ......................................................


Next of kin in an emergency 

Name ......................................................

Contact ......................................................
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